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Director of Major Gifts

People For the American Way Foundation conducts research, legal, and education work on behalf of First Amendment freedoms and democratic values; monitors, exposes, and challenges the Religious Right movement and its political allies; identifies, trains, and supports the next generation of progressive leaders through its Young People For youth leadership programs and its Young Elected Officials Network; and carries out nonpartisan voter education, registration, civic participation, and election protection activities.  

The Director of Major Gifts will be responsible for managing the organization’s major donor fundraising program.  This position is located in Washington, D.C., reports to the Vice President for Development and requires frequent travel.
Responsibilities:

· Plan and manage all aspects of the major donor (gifts above $1,000) fundraising program, including personal solicitations by Board members, President, program staff and senior staff, major donor mail appeals, prospect research and tracking, and solicitation materials.

· Develop and propose strategies for solicitation of major gifts, including: track and manage ongoing relationships with prospects/donors; recommend specific purpose and level of gift; identify those to be involved in cultivation and subsequent solicitation; assure that solicitations are carried out.
· Cultivate and solicit portfolio of major donors.
· Work closely with the President, Vice President for Development, Chairs of the Board Development Committee, and consultants to encourage Board participation in fundraising.

· Develop strategies, cultivation techniques, and materials to support an expanded major donor program, including structures and benefits for major donors.
· Assist in development of annual revenue budget and monitoring of budget to actual revenue.

· Work with other senior development staff to foster collaboration in all department efforts.

· Plan President’s fundraising trips, including oversight of scheduling, planning donor events, and follow up.

· Manage the major gifts support staff to ensure that major donors are cultivated and acknowledged in a timely and appropriate manner.

Qualifications:

· 3-5 years professional development experience with special emphasis on prospect research, donor cultivation and major gift solicitation, including demonstrated success in direct solicitation of major donors.

· Excellent communication skills, both verbal and written; strong analytic and interpersonal skills; ability to work closely with the President, Vice President, and COO in developing strong relationships with Board members and major donors.

· Strong strategic skills and proven ability to expand major gift program including materials, tracking, stewardship, solicitation and closing.
· Understanding of other development and fundraising activities.

· Staff management experience, including ability to supervise, motivate and evaluate staff.

· Previous budgeting experience.
· Ability to manage multiple priorities effectively; ability to work both independently and in a collaborative environment.

· Computer literacy including proficiency in Word, Excel and donor databases.

· Ability and willingness to travel.
· Experience in a public interest organization desirable.

To apply, send a resume and statement of interest to:  Colleen O’Day, Director of Human Resources, People For the American Way Foundation, 2000 M Street, NW, Suite 400, Washington, DC  20036.  Email to hr@pfaw.org.

People For the American Way Foundation is an Equal Opportunity Employer
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